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1. OBHIME ITOJIOKEHUA

1.1. ITonoxenue O MEpCOHANBHBIX JaHHBIX (#anee — IlosoxeHue)
yCTaHaBIMBAaeT NpaBWjia pPabOTBl C TMEPCOHANBHBIMU JaHHBIMU PaOOTHHUKOB
YUPEKIACHUS.

1.2. Uen» pa3paGotku Hactosimiero [lomokeHus — ompeneneHue MOpsAKa
00pabOTKM MEepCOHANBHBIX JAHHBIX B YUPEKICHUH, OOECleYeHUE 3alUThl IpaB
U cBO0OJ pa0OTHHMKOB W HWHBIX JIMIl NMPU paboOTe C UX MEPCOHAILHBIMU JAHHBIMH,
B TOM 4YHUCJE 3allMThl MpPaB Ha HENPUKOCHOBEHHOCTh YACTHOW KW3HH, JUYHYIO
u ceMeiiHyro TaiHy. Hacrosmee IlonmoxkeHue He pacrpocTpaHsieTcss Ha OOMeH
MEPCOHAJILHBIMU JTAHHBIMU PAOOTHUKOB B MOPSIIKE, YCTAHOBICHHOM (penepaibHbIMU
3aKOHaMHU.

1.3. Hactosmiee IlonmoskeHue BCTyIaeT B CHIIy C MOMEHTAa €r0 YTBEPKIACHUS
PYKOBOJIUTEIIEM YUPEKIACHUS.

1.4. Bce paOOTHUKH JOJIKHBI OBITh O3HAaKOMJIEHBI C HacTosiuM [lonoxxenuem
101 POCIIHCh.

2.OCHOBHBIE TIOHATUA U COCTAB IIEPCOHAJIBHBIX
JAHHBIX

2.1. 1na ueneit Hactosimiero [1o10keHNsT UCTIOIB3YIOTCS CIEAYIOIINE TEPMHUHBI
U ONpeEICHUS:

[TepconanbHble gaHHBIE paOOTHUKA — JIFOOBIE CBEICHUS, MPSIMO WJIM KOCBEHHO
OTHOCAILIMECA K PabOTHUKY M HEOOXOAUMBbIE padOTOAATENIO B CBSI3U C TPYAOBBIMU
OTHOUIEHUSIMHU.

O6paboTka TMEepPCOHANBHBIX MaHHBIX — JI000€ JeicTBHE (Omepanus) WU
COBOKYMHOCTh JEWCTBUI (omepanuii), COBEPIIAEMBbIX C HCIOIb30BAHUEM CPEJICTB
aBTOMATH3allUd WM ©O€3 HCIOJIb30BAHMUSI TaKHUX CPEACTB C IEPCOHAIbHBIMU
JaHHBIMHU, BKJIOYass cOOp, 3alucCh, CHUCTEMATHU3ALMI0, HAKOIUIEHHE, XpaHEHHeE,



yTouHeHHe (OOHOBIIEHWE, W3MEHEHHE), W3BJICUYCHHE, HCIOIb30BaHUE, Iepeaavy
(pacnpocTpaHeHue, MpeaoCTaBiIeHUEe, JOCTYIl), o0e3nIuurMBaHue, OJOKUPOBAHHUE,
yAaJICHUEe, YHUYTOKEHUE TIEPCOHATBHBIX JaHHBIX.

ABTOMaTH3upOBaHHas 00pabOTKa MEPCOHANBHBIX JaHHBIX — 00paboTka
MEPCOHANBHBIX JAHHBIX C MOMOIIBIO CPEJCTB BRIUUCIUTEIbHON TEXHUKH.
KonpuaeHumankHOCTh MEPCOHANBHBIX JAaHHBIX — O0s3aTeNnbHOE  JIA

COOJIIO/ICHUS JIUIIOM, TIOJYYHUBIIIMM JOCTYIT K TIEPCOHAILHBIM JaHHBIM, TpeOOBaHHE
HE JOMYCKAaTh UX PACTIPOCTpaHeHHs 0e3 coryacus pabOTHHKA WJIM HATUYUS MHOTO
3aKOHHOTO OCHOBAHUS.

OO11e10CTYITHBIE TIEPCOHANIBHBIC JaHHBIC — TIEPCOHATIbHBIC TaHHBIC, JTOCTYII
HEOTPAaHWYCHHOTO KpyTa JIUIl K KOTOPHIM MPEIOCTABJICH C COTVIACHS pPaOOTHHKA WJIH
Ha KOTOpBIC B COOTBETCTBHUU C (helepallbHBIMH 3aKOHAMH HE PacIpOCTpaHSCTCS
TpeboBaHUE O COOJIIOACHUN KOH(PUIEHIIMAIBHOCTH.

2.2. llepeuenp uH(MOpMaMM, COCTABIAIOIICH MEpPCOHAIbHBIE  JaHHBIC
paboTHUKA!

a) udopmanus o paboTHUKE:

- (hamunusi, UMs1, OTYECTBO, BO3PACT, AaTa POXKICHUS,

- MACTIOPTHBIC JJAHHBIC,

- cBelieHHsT 00 00pa3oBaHUM, CIENHUATBHOCTH, KBaTU(UKAIMH, TPYIOBOM
CTaXke, MPEBIYIIEM MECTE PaOOTHI;

- CBEJICHMsI O  TOBBINICEHUM  KBau(ukanmu ©u  1podeccruoHambHOM
MEePENOIrOTOBKE, MPOXOXKICHUHU aTTECTAIINH;

- 3aHUMAaeMas JOJDKHOCTH WUTH BBITIONTHsIeMast paboTa;

- CBEJICHHSI O BOWHCKOM yU€TEe;

- CBEJICHUS O 3apabOTHOM IJIaTe U MHBIX 10X0/1aX PaOOTHUKA;

- CBEICHHWSI O COIMAJIbHBIX TapaHTUSAX W JIBIOTaX MW OCHOBAHUAX
WX MPEIOCTABJICHMUS;

- CBEJICHHSI O COCTOSTHUU 3JI0POBBSI PaOOTHHKA, O PE3yIbTaTaX MEIUIIMHCKOTO
oOcne0BaHus, ICUXUATPUIECKOTO OCBUACTEICTBOBAHUS U T.I1.;

- aJ[pec MecTa JKUTEIhCTBA, HOMEP TenedoHa;

- CBEJICHMSI O HAJTMYUU CYAUMOCTH;

- CBEJICHMSI O AUCITUIUIMHAPHBIX B3bICKAHUAX U MPOCTYIKAX;

- CBEJICHMSI O TIOOIIPEHUSIX PaOOTHHKA;

- cBeleHHsT 00 0COOOM COIMAJIbHOM cTaryce paOOTHUKA (MHBAJIUIHOCTD,
JIOHOP, OEPEMEHHOCTD, UjieH Mpod)coro3a u ap.);

- CBEJICHUSI O JIMYHOW (MHTMMHON) U CEMEHHON KM3HU paOOTHHUKA, BKIIOYAs
JUYHYIO U CEMENHYIO TalHBI;

- cBeleHHusI 00 0053aTeTbHOM W JIOTIOJHUTEIHHOM CTPAaxOBaHWUU pPabOTHUKA
Y YJICHOB €r0 CEMbH;

- COZIEp)KaHUE TPYIAOBOrO IOTOBOPA, TPYIOBOM KHUXKKH, NMPUKA30B, JIMYHOU
KapTOYKH, XapaKTEPUCTUK U WHBIX KAJPOBBIX JOKYMEHTOB, KaCAIONTUXCs paOOTHHUKA;

- IpyTue CBEJeHUs1 0 paOOTHHKE.

0) Mndopmarius o ceMeitHOM MOJI0)KEHUH paOOTHHKA U YWICHAX €r0 CEMbU:

- O HAJINYWHM JICTEH;



- 0 COCTOSIHUH 3/I0POBBS YWIEHOB CEMbH;

- 0 HAJIMYMU y paOOTHUKA MK/IMBEHLIEB;

- 0 HEOOXOAMMOCTH yX0/ia 32 OOJIbHBIM YJICHOM CEMbHU;

- 00 yCBHIHOBJICHUU (YIOUEPEHUN);

- 00 MHBIX (haKTax, NAIOUIMX OCHOBAHME JUIS MPEAOCTaBICHUS PaOOTHUKAM
rapaHTHil 1 KOMIIEHCAIUi, TPe1yCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

3. 3AIIMTA MEPCOHAJIBHBIX TAHHBIX

3.1. ITpunHIMIBl 00pabOTKU M 3aLIUTHI IEPCOHAIBHBIX IAHHBIX B YUPEKICHUU:

- cOop um 00paboTKa MEPCOHANIBHBIX JAHHBIX OCYIIECTBIISIIOTCS B MOPSIKE
U B IIEJIAIX, MPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM M HacTosuM [lonoxxennewm;

- IepCOHAIbHBIC JaHHBIE HE MOTYT OBITH MCIIONB30BAHBI JIJIsI OCYIIECTBICHUS
KOHTPOJISI 3a TOBEJACHHEM pabOTHUKA, B IENAX AUCKPUMHUHAIIUU, MPUIMHECHUS
MOpajbHOTO U (WJIM) MaTepHalbHOTO yiiepOa, 3aTpyAHEHHS B peaju3alui TpaB
U cBOOO;

- obecrieueHus1 KOH(PHUIEHINATbHOCTH EPCOHATBHBIX JTaHHBIX;

- HEJIOIYCTUMOCTD 37I0YNOTpeOIeHUs MPaBOM npu o0paboTke
Y TIPEIOCTaBICHUU TIEPCOHATBHBIX JTAHHBIX.

3.2. 3amuTa NepCOHaIbHBIX JAHHBIX OCYIIECTBISETCS B LIETSAX:

- IPEJOTBPAIIEHUS YTEUKH, XUIIECHUS, yTPAThI, UCKAKECHUS, TTOIJICTKA U UHBIX
HENPaBOMEPHBIX JEHCTBUH ¢ HH(OpMaLMEl, COCTABISAIONIECH TEPCOHANIbHBIE JaHHbIE;

- IPEIOTBPAILIEHUST yTPO3 OE30MACHOCTH JIMYHOCTH paOOTHUKA, YICHOB
€ro CEeMbH;

- 3aIUThl KOHCTUTYIIMOHHBIX TMpaB TPa)X/JaH HA COXPaHEHUE JMYHON TailHbBI
¥ KOH(PHUACHINATHLHOCTH IEPCOHAIBHBIX JAHHBIX;

- o0ecrieueHue npaB pabOTHUKOB B 001aCTH NEPCOHATBHBIX JTAHHBIX;

- 00ecrieueHHsI COXPAaHHOCTH UMYILIECTBAa pabOTOAATENS] U pAOOTHUKOB.

3.3. Paboronarens MpUHUMAET CIEAYIOLIME MEPHI MO 3alIUTE MEePCOHATBHBIX
JTAHHBIX:

- pa3paboTKa HOPM O 3alIUTE MePCOHATBHBIX JAaHHBIX;

- ONIpe/IeNICHUEe W 3aKpeIuieHHe TMepeyHss HH(OpMaluu, COCTaBIISIONIEH
NEPCOHAILHBIE JIAHHBIE;

- OrpaHMYEHUE JOCTyNa K HWH(OpPMAIMK, COCTaBIAIONICH MepCOHATbHbBIE
JAaHHBIE, TOCPEJICTBOM YCTAHOBJICHUSI TOpsAJIKa OOpallleHus ¢ 3TON HHpOpMalHen
Y KOHTPOJIS 32 €r0 COOIOICHUEM;

- BEJICHUE y4eTa JIMII, MOJyYMBIIUX JIOCTYH K HH(OpPMAIMH, COCTABISIOIIEH
NepCOHANbHBIE JaHHBIE, U JIMI, KOTOPHIM Takas nHpopmanus Obula MpeaocTaBiIeHa
WIN TIepelaHa;

- IPUMEHEHHE CPEACTB M METOAOB TEXHHYECKOW 3aluThl HHOOpMAaLUU
(ycTaHaBIMBAET 3aMKH, PELIECTKU, Pa3IMuHble MEXaHUYECKHE, JICKTPOMEXaHUUECKHE
U DJIEKTPOHHBIE YCTPOMCTBA OXPAHbI).

3.4. Jluna, oOsi3aHHBIE OOecmeurnBaTh KOH(PUACHIIMAIBHOCTh IMEPCOHATBHBIX
JTaHHBIX.



3.4.1. Jlumta, wMerONME JOCTYI K TEPCOHAIBHBIM JIaHHBIM, U JIMIIA,
OTBETCTBEHHBIC 3a MX 00PabOTKy, JOJKHBI NMPUHHMATh MEpPBI, MPEMITCTBYIOIINE
O3HAKOMJICHUIO C TEPCOHAIBHBIMUA JAHHBIMHU JIMI, HE WMEIONINX JOCTYIIa
K TEPCOHATBHBIM JAHHBIM.

3.42. K  mumawm, 00si3aHHBIM  o0ecleunuBaTh  KOH(PUACHIIMATHHOCTD
MIEPCOHANILHBIX TAHHBIX, OTHOCSATCS:

- PYKOBOJIMTEIb YUPEKICHUS,

- PYKOBOJMTEIN OTMIETIOB U IPYTUX CTPYKTYPHBIX MOIpa3IeTICHUH;

- cekpeTapy, paOOTHUKHU KaJpOBOM CITy:KObl, OyXraaTepuu, OCyIIECTBISIONINE
MoJIydeHue, 0O0pabOTKy, XpaHCHHE, HCIIONB30BaHHWE W Tepeaady IepCOHATbHBIX
JAHHBIX.

KoHKpeTHBIN TIepeueHb JUII, TOJyYaroIINX JOCTYI K IMePCOHAIBHBIM JTaHHBIM
1 OCYIIECTBIISIOMNX WX 00pabOTKyY, yTBEPKIaeTCs MPUKA30M AUPEKTOPA U XPAHUTCS
B OTJele KaapoB. B Tmpukase ompenensioTcs OCHOBAHHUS M IIENHM TOJyYCHHUS
1 00pabOTKM TEpPCOHATBHBIX JAHHBIX, CPOKH HCITOJIB30BAHUSA, YCIOBUS W APYTHE
TpeOOBaHMUS.

3.4.3.C numamu, TOIYYalOIIUMHA JOCTYIl K TIEPCOHAIBHBIM JIAaHHBIM
1 OCYIICCTBISIONIUMU 00paOOTKY NMEePCOHANBHBIX JaHHBIX, 3aKIIOYAIOTCS TPYIOBHIS
JTOTOBOPHI W (WJIM) JIONOJIHUTEIBHBIC COTJIAIICHWS K TPYJIOBBIM JIOTOBOpaM
C yclioBHeM 00 oOecrieueHnH KOH(UICHITNATbHOCTH IIEPCOHANBHBIX JIAHHBIX.

Ecaum BeImonmHeHne paboOTHl CBS3aHO C JIOCTYNIOM K KOH(UJICHIIHMATBHOMN
nHpopMaruu, a JMIO OTKa3bIBaeTCSd OT IMPUHATHS Ha ce0s 00s3aHHOCTEH
Mo o0ecneyeHn0 KOH(UIECHUIMATbHOCTH CBEIECHHUM, TPYJOBOM TOTOBOP C TaKUM
PabOTHUKOM HE 3aKJIF0YAETCS.

3.5. Opranuzanus u BeAeHNE KOHPUICHITUATHHOTO JISTOMPON3BOICTBA.

3.5.1. Bce moKymMeHTHI, coAepiKalue TEepPCOHATbHBIC aHHBIC, TOJDKHBI
COXPaHATHCA B PeXUME KOH(MUIEHIIMATHLHOCTH W OBITh TOCTYITHBIMHA TOJIBKO TEM
JIAIAM, KOTOpbIE HUMEIOT JOTTYCK K TaKUM CBEJCHUSIM
B CWJy WCIOJHEHUS HWMH CBOMX TPYAOBBIX oOOs3aHHOCTEH. OpraHu3anus
KOH(HJICHIINAJILHOTO  JICJIOTPOM3BOJICTBA  JOJDKHA HMCKJIOYaTh  O3HAKOMIICHHE
C TICPCOHAJIBLHBIMH JIAHHBIMH JIMI], HE UMCIOIINX TaKOTO JIOCTYTIA.

3.5.2. Ilpu pabGoTe ¢ JOKyMEHTaMH, COJEpKaIIUMHU IEepCOHAJIbHbIEC IaHHBIC,
3arpeniaeTcs:

- JIeNaTh BBIMMCKKM 0€3 COOTBETCTBYIOIIETO PAa3pCIICHHUs PYKOBOIUTEISA
YUPEKICHUS,

- 3HAKOMUTH C TAKUMH IOKYMEHTaMU HEYOJIHOMOYCHHBIX JIUIT;

- ACTIOJNI30BaTh HMH(POPMAIMIO W3 TaKWX JOKYMEHTOB B  OTKPBITHIX
COOOMICHUSX, TOKIAAaX, IEPEIHICKE, PEKIAMHBIX U3IaHUSX;

- OCTaBJISITh O€3 MPUCMOTPA HA pabOYEeM MECTE TaKUE JOKYMEHTHI.

4. OBPABOTKA ITEPCOHAJIBHBIX IAHHBIX

4.1. O6paboTKa MepCOHABHBIX JAaHHBIX OCYIIECTBISETCS B IEIAX:
- oopMIICHHSI TPYIOBBIX OTHOIIICHUH;

- OTLJIaTHI TPY/A;



- oOecrieyeHns COXpaHHOCTH UMYIIECTBA,;

- IPEIOCTABJICHUS YCJIOBUW Tpyda, TapaHTUH W JbIOT, MPEAYCMOTPEHHBIX
HOPMATHBHBIMH TPABOBBIMH aKTaMH, KOJUIEKTUBHBIM JOTOBOPOM (TIpH €T0 HAIUYHUH),
COTJIAIICHUSIMU, JIOKAJTbHBIMU HOPMAaTUBHBIMU aKTaMH, TPYIOBBIMHU JOTOBOPAMU;

- obecrieyeHus TMYHON 0€30MacHOCTH PAaOOTHUKOB U 00YYarOIIUXCS;

- obecrieueHne 0e30MacHbIX YCIOBUN TpyAa U T.II.

4.2. TpeGoBanus kK 00pabOTKE MEPCOHATBHBIX JTAHHBIX.

4.2.1. O6paboTka TEpPCOHATBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS
C UX MTUCBMEHHOIO COTJIacHsl.

4.2.2. IlucbmeHHoe corjacue pabOTHHKA Ha O0O0pabOTKy MepCOHATBHBIX
JIAHHBIX BKJIFOYAET B ceO4:

- HAMMEHOBAHKE U IOPUANYECKUN apec YUPEKACHHUS;

- (hamuuIo, UMsI, OTYECTBO, aJpec pabOTHUKA, TOKYMEHTHI, YAOCTOBEPSIONINE
JMYHOCTH (HOMEp, CBEICHUS O JIaTe BHIJAYH JOKYMEHTA U BBIJABIIIEM €T0 OpraHe);

- LIe7Ib U c110c00 00pabOTKHU MEPCOHATBHBIX JaHHBIX;

- IepevYeHb JaHHBIX, HA 00pa00OTKY KOTOPBIX JAETCS COTIIACHE;

- IepeyueHb JACHCTBUIA, HAa COBEPIICHNE KOTOPBIX IAETCS COTIIACUE;

- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET corjacue, MOpsI0K ero OT3bIBa.

4.2.3. O6paboTka TEPCOHANBHBIX JAHHBIX 0€3 corjacusi pabOTHUKA MOMXKET
OCYILECTBIISTHCS B CIECAYIOIIUX CIydasx:

- IEPCOHAJIbHBIC JAHHBIE SBJISIOTCS O0IIEO0CTYTHBIMHU;

- B CTaTUCTUYECKHX WJIM HHBIX MCCIEIOBATEIbCKUX IENIX MpPHU YCIOBUH
0053aTEIBHOTO 00E3TUYMBAHUS IEPCOHAIIBHBIX JIAHHBIX;

- VISl 3aIUTHI JKW3HU, 370POBbS WJIM WHBIX JKU3HEHHO BAKHBIX WHTEPECOB
paboOTHHKA, €CITU MOJTYYUTh €r0 COTIIACHe HEBO3MOXKHO;

- €CJIM TIePCOHAJIbHBIC JAHHBIC MOJIEKAT OMyOIMKOBAHUIO MIIA 0053aTETEHOMY
PacKpBITUIO B COOTBETCTBUH C (peiepabHBIM 3aKOHOM;

- B IPYTHUX CIIy4asx, MPEAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

4.2.4. be3 cornacus paOOTHUKOB Ha O(PHUITMATLHOM CalTe YUPEKIACHUS B CETH
WuTepHeT pasMeniaercs cClieayromas HHQopMalus, coaepkamias X NepCcoHAIbHbIC
JaHHbBIC:

damMunusg, WMsS, OTYECTBO M aJapec JJICKTPOHHOW TOYTHI PYKOBOIHUTEIS
YUPEXKICHUS;

damMuMKu, WMEHa, OTYEeCTBA M aApPEC DJICKTPOHHOW TOYTHl PYKOBOIUTENICH
OTJIEJIOB U IPYTUX CTPYKTYPHBIX MOAPA3ICICHUN;

uHbopMaIusi O TEPCOHAIBHOM COCTaBE IMEJarormyeckux pabOTHUKOB,
ux (haMuIMM, UMEHA, OTYECTBA, 3aHMMAEMbIE JTOJDKHOCTH, YPOBEHb OOpa3oBaHMS,
KBaJIM(DUKALIMH, HATUYUE YICHON CTETIeHH, YYEHOTO 3BaHUSI.

4.2.5. He TpeOyercs moiyuyeHUE COTJacHs NEAArornyeckux pabOTHHUKOB
Ha 00pabOTKy HX NEPCOHANbHBIX MJaHHBIX B LEISIX NPOBEACHUS aTTECTAllUU
JUTSl YCTAHOBJICHUS KBATU(PUKAIIMOHHBIX KATETOPHIA.

4.3. [lonydeHne nepCOHAIBHBIX JAHHBIX paOOTHUKOB.

4.3.1. Bce mnepcoHalbHBIC JaHHbIE PaOOTHHKA CIEAyeT MoJydaTh Yy HEro
camoro.



4.3.2. Ecniu nmepcoHalbHBIE JaHHbIE PAaOOTHUKA BO3MOKHO IMOJYYUTHh TOJIBKO
y TPETbel CTOPOHBI, TO PaOOTHUK [IOJDKEH OBbITh yBEAOMJIEH 00 ITOM 3apaHee
U OT HETO JIOJDKHO OBITH MOJY4€HO MUCHbMEHHOE COTJIacue.

PaGoTHUK fnOMKEeH OBITH YBEIOMIJIEH O LESIX, MPEANojiaraéMbIX UCTOYHHKAX
U crnoco0ax TMOJNy4eHHs €ro IMepCOHATbHBIX JAaHHBIX, a TaKke O XapakTepe
NOJJISKALIUX MOJIYUCHHUIO CBEIEHUH M TOCIEACTBUAX OTKa3a JaTh MUChMEHHOE
corjiacue Ha MOoJy4eHHe TaKUX CBEJACHU.

4.3.3. B mporecce TpyaoycTpoicTBa OT pabOTHHKA MOTYT OBITH 3aTpeOOBaHbI
TOJIbKO T€ JOKYMEHTbl M CBEACHUS, KOTOpPbIE TNPEIyCMOTPEHbl 3aKOHOM
1 HEOOXOIUMBI B CBSI3U C BBITIOJHEHUEM PAOOTHI.

[Tpu 3aKIr04eHUN TPYAOBOTO JAOTOBOpA PAaOOTHUK JAOKEH MPEIOCTABHUTD:

- IaCHOPT WJIM UHOW JOKYMEHT, YAOCTOBEPSIIOIINNA JTUYHOCTb;

- TPYZAOBYIO KHHMXKKY, 32 MCKJIIOUEHHEM CIIy4aeB, KOI/la TPYJAOBOW JOTOBOP
3aKJIIOYAeTCsl BHEPBbIE WIM pPAOOTHUK TOCTyNaeT Ha paboTy Ha YCIOBUSX
COBMECTUTEIILCTBA,;

- CTPaxoOBO€ CBUECTENBCTBO TOCYAAPCTBEHHOTO IMEHCHOHHOIO CTPAaXOBaHUA,
3a UCKITIOYEHHEM CITy4aeB, KOTJa TPYI0BOM JOTOBOP 3aKII0YAECTCS BIIEPBEIE;

- TOKYMEHTbI BOMHCKOTO yueTa (IJi1 BOCHHOOOS3aHHBIX U JIHII, TOJIeKAIINX
MPU3BIBY HA BOCHHYIO CIIYXO0Y);

- TOKyMeHT 00 oOpa3oBaHHM WM HATUYUM CHEIUAIbHBIX 3HAHUH,
3a HWCKIIOYEHHEM CcIyyaeB, Korja pabotra He TpedyeT COOTBETCTBYIOIIETO
0o0pa30BaHMsI WU CIIEIUATIbHBIX 3HAHUI;

- cripaBKy 00  OTCYTCTBUM  CyIHMMOCTH, MPEKpAIleHUH  YTrOJIOBHOIO
Ipecae10BaHus N0 PeaOUINTUPYIOIUM OCHOBAHUSAM;

- MEUIIMHCKOE  3aKJIoYeHUe (MEIMLUHCKAas KHWXKKAa) 00 OTCYTCTBUHU
MEJMLMHCKUX IPOTUBONOKA3aHUM sl paboThl B 0Opa30BaTEIbHOM YUPEKACHUU
(1 megaroru4eckux paboOTHUKOB).

ITpu 3aknro4yeHUH TPYLOBOTO JOroBopa (OpMUPYETCS JIMYHOE JIETIO0
paboOTHUKA, B KOTOPOE MOJIIMBAIOTCS KOMHH MPEAOCTABICHHBIX JOKYMEHTOB.
B nuuHy10 KapTO4YKy BHOCATCS CBEACHHUSI, TPEIOCTABICHHBIE PAOOTHIUKOM.

4.3.4. Ilonyyenue cBeneHuit o paboTHHKE (OEPEeMEHHOCTb, WHBAIHMIHOCTD,
BpEMEHHAasl HETPYIOCIOCOOHOCTh, O0yueHUE B y4e€OHBIX 3aBEJCHHUSIX HA4aJIbHOTO,
CPEIHETO U BBICHIETO MPOo(ecCHOHATIbHOTO 00pa30BaHus, YICHCTBA B MPO(COI03HON
OpraHM3aly U JIp.) U WICHaX ero CeMbH (HaJU4Khe HECOBEPUICHHOJETHUX IETEH,
OOJIBHBIX YJICHOB CEMbH, KOTOpBIE HYXKIAIOTCA B YXOJ€ U Jp.) JOMyCKaercs
WCKITIOYUTENILHO JIJISl TPEeIOCTaBIICHUSI paOOTHUKY rapaHTHid, KOMIIEHCAIIMI U IPYTUX
JBTOT, TMPEAYCMOTPEHHBIX  TPYAOBBIM  3aKOHOJATEIHCTBOM,  KOJUIEKTHBHBIM
J0TOBOPOM (TIPU €r0 HAJIWYWH), COTJIAIICHHEM, JIOKAJTbHBIM HOPMATHBHBIM aKTOM
WA TPYJOBBIM JOTOBOPOM.

4.4. Ilepenaya nepcOHAIbHBIX JAHHBIX.

4.4.1. [lepcoHasibHble JaHHBbIE PaOOTHUKA MOTYT OBITh MEpeAaHbl TPETHUM
JUIAaM TOJIbKO C €ro MHCbMEHHOI'O COIJIacusl 3a MCKIIIOUEHHEM CIy4yaeB, Korja
3TO HEOOXOJUMO B LEJSAX NPEAYNPEKICHUS YrpO3bl )KMU3HU U 3710POBbIO pabOTHHKA
WM NIPEAYCMOTPEHO (heepabHBIM 3aKOHOM.



4.4.2. be3 nmUCbMEHHOTO corjacusi pabOTHHUKA €ro IMepCOHAIbHBIC JIaHHbIE
PEIOCTaBISIOTCS:

- B [leacuonnsiii houa Poccuiickoit deneparumy;

- B GenepanbHbiil HOH 003aTEIHPHOTO METUIIMHCKOTO CTPAXOBAHUS;

- B @oH1 connansHOro crpaxoBanusi Poccuiickon @enepanuu;

- B BOCHHBIC KOMUCCAPHUATHI,

-B Jpyrue€ OpraHbl W YUPeXKACHUS B CIOydasx, MPETyCMOTPEHHBIX
3aKOHOAATEIHCTBOM.

4.4.3.lepeqaua  mepCOHANBHBIX  JAHHBIX  PAOOTHUKOB  YUPEKIACHUS
MPOU3BOJIUTCS B TIOPSAKE, HMCKIIOYAIONIEM HENPaBOMEPHOE HX HCIIOIb30BaHUE
Y HECAaHKIIMOHUPOBAHHBIN JIOCTYIT K TAKOH HH(POPMAIIHH.

4.4.4. TlpenocraBieHre  MEPCOHAIBHBIX  JAHHBIX  PAOOTHUKOB  YJI€HaM
BBIOOPHOTO OpraHa MEpBUYHOM MPO(COIO3HON OpraHu3aluy OCYIIECTBIIAECTCS
B MOPSJIKE U B CIIy4asx, MPeayCMOTPEHHBIX 3aKOHOAATEILCTBOM.

4.5. XpaHeHue nepcoHalbHbIX JaHHBIX.

4.5.1. Bece [IEpCOHAJIbHBIE JIAHHbBIE XpaHATCS B HEJIOCTYITHOM
JUTSl HEYTIOJTHOMOYEHHBIX JIUI] MeCTe (B CHEIUATbHBIX BBIJCICHHBIX NJIsi XPaHCHUS
JIOKyMEHTOB TIOMEIIIEHUAX, B Cceii(hax MM MHBIX 3aKPBHIBAIOIIUXCS Ha 3aMOK ITkadax).

45.2. B opramzanuu oOecreurMBaeTCsl XpaHEHHUE TMEPBUYHON yUETHOMU
JIOKyMEHTAIUU TI0 YUYETY TPYJa U €ro OIUIaThl, JOKYMEHTOB IO YYETYy UCTIOIb30BAHMUS
pabouero BpeMEHHU, a TaKKe€ HWHBIX JOKYMEHTOB, COCTaBIISIONIMX MEPCOHAILHBIC
JMaHHble  PaOOTHUKOB. JIOKyMEHTBI, coOJep)Kalllhue TMepCOHAIbHBIE JIaHHBIEC,
nepearTCs B apXuB B CpOKH, MpeayCMOTPEHHBIC 3aKOHOM,
U B COOTBETCTBUU MPOIEAYPOH, YCTAHOBICHHON HOPMAaTUBHBIMU aAKTaMH.

5. MPABA U OBA3AHHOCTU PABOTHHUKA B OBJIACTHU 3AHIUTDBI
N OBPABOTKMU INEPCOHAJIBHBIX IAHHBIX

5.1. PaboTHHK UMeeT MpaBo Ha:

- IOCTYII K CBOMM TNEPCOHATBHBIM JJAHHBIM;

- MoJiydeHue MHOOpPMAIMK O CIIOCO0e, MOPSAJIKE M HEsIX 00pabOTKH CBOUX
MEPCOHAJIbHBIX JIAHHBIX;

- YTOUHEHHE CBOUX TIEPCOHANBHBIX [JIAHHBIX, WX OJIOKUPOBAaHUE WM
VHUYTOXXEHUE B CIIlydae, €ClId IEepPCOHAIbHbIC [aHHBIC SIBISIOTCS HEMOJIHBIMU,
YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO TMOJYYEHHBIMH WJIM HE SBISIOTCS
HEOOXOIMMBIMH JIJIsI 3asIBICHHOM 11eJI 00paboTKH,

- 3aIIUTY OT HEMPABOMEPHBIX JEHCTBUN (OE€37EHCTBUI) B OTHOIICHUU CBOUX
MIEPCOHAIILHBIX JTAHHBIX.

5.2. PaboTHuK 00s13aH:

- IPEJIOCTABIIATh JIOCTOBEPHYIO HWH(MOPMAIIMI0O O CBOUX MEPCOHAIBHBIX
JTAHHBIX;

- co00maTh 00 M3MEHEHUWU CBOMX NEPCOHAIBHBIX IaHHBIX C MPHIOKEHHUEM
KOIMUN MOATBEPKIAIOIINX TOKYMEHTOB;

- HE pasriamiarth MepCOHAIbHbIE JaHHbIE JPYruX paOOTHHUKOB, CTaBIIHE
W3BECTHBIMH €MY B CBSI3U C UCIIOJIHEHUEM TPYJIOBBIX 00S3aHHOCTEH.



6. OTBETCTBEHHOCTbDb 3A HAPYHIEHUE HOPM,
PETYJIUPYIOLIUX OBPABOTKY HW 3AIIUTY HNEPCOHAJIBHBIX
JAHHBIX

6.1. 3a HapyumeHue npaBusl 0OpabOTKM U XpaHEHHs MEPCOHATBHBIX JAHHBIX,
YCTAaHOBJICHHBIX HacTosimuM [lososkeHreM, paOOTHUKA MOTYT OBITh TPHUBJICUCHBI
K JTUCIHUIUIMHAPHON OTBETCTBEHHOCTH, BKIIFOUAsl YBOJHHEHHUE 110 COOTBETCTBYIOIIEMY
OCHOBAHHUIO.

6.2. Hapymenue MopsiIKa coopa, XpaHEHUS, UCIIOJIb30BaHUS
U PacHpOCTPaHEHHWS TIEPCOHATBHBIX JaHHBIX MOXKET TIOBJICYh IPUBJICUYCHHE
K aIMUHUCTPATUBHON OTBETCTBEHHOCTH JIIIA, COBEPIIMBIIIETO JJAHHOE HApYIIICHHE,

6.3. JIuia, HapymMBIIKE HEMPUKOCHOBEHHOCTh YaCTHOW >KHM3HHU, JUYHYIO
U CEeMCHWHYI0 TaliHy, TallHy YCBHIHOBJICHHS MOTYT OBITh NMPHUBICYCHBI K YTOJOBHOM
OTBETCTBEHHOCTH.

6.4. MopanbHBId Bpell, NMPUINHEHHBIM pPAaOOTHUKY BCJCACTBHE HAPYIICHUS
npaBuil  00paOOTKM €ro TEPCOHATbHBIX JIAHHBIX, TOJJIEKHUT BO3MEIICHUIO
B COOTBETCTBMH C 3aKOHOAATeNbCTBOM Poccuiickon ®Penepaunu. Bo3merienue
MOPAJILHOTO BpeJia OCYIIECTBIISIETCS HE3aBUCUMO OT BO3MEIICHHS] UMYIIIECTBEHHOTO
Bpe/ia ¥ MOHECEHHBIX PAOOTHUKOM YOBITKOB.



	УТВЕРЖДЕНО
	приказом Государственного бюджетного
	учреждения дополнительного
	образования города Москвы
	«Детская музыкальная школа
	имени А.А.Бабаджаняна»
	от 15.08.2017 № 34
	о персональных данных сотрудников
	ГБУДО г. Москвы
	1. ОБЩИЕ ПОЛОЖЕНИЯ
	2. ОСНОВНЫЕ ПОНЯТИЯ И СОСТАВ ПЕРСОНАЛЬНЫХ ДАННЫХ
	3. ЗАЩИТА ПЕРСОНАЛЬНЫХ ДАННЫХ
	4. ОБРАБОТКА ПЕРСОНАЛЬНЫХ ДАННЫХ
	5. ПРАВА И ОБЯЗАННОСТИ РАБОТНИКА В ОБЛАСТИ ЗАЩИТЫ И ОБРАБОТКИ ПЕРСОНАЛЬНЫХ ДАННЫХ
	6. ОТВЕТСТВЕННОСТЬ ЗА НАРУШЕНИЕ НОРМ, РЕГУЛИРУЮЩИХ ОБРАБОТКУ И ЗАЩИТУ ПЕРСОНАЛЬНЫХ ДАННЫХ

